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Information available from Arlingham Parish Council  
 
The purpose of this Publication Scheme is to show our commitment to making information available to the public as part of our 
normal parish activities. This information is divided below into seven different classes and will not generally include: 

• Information the disclosure of which is prevented by law, or exempt under the Freedom of Information Act, or is otherwise 
properly considered to be protected from disclosure 

• Information in draft form 

• Information that is no longer readily available as it is contained in files that have been placed in archive storage or is difficult 
to access for similar reasons 

Most of this information can be found on the Arlingham Parish Council website (www.arlingham.co.uk). Where it is impractical to 
make any information available on the website or if an individual does not wish to access the information via the website, the 
information can be obtained by contacting the Clerk of the council using the contact details at the bottom of this scheme. 

 

Information to be published How the information 
can be obtained 

Cost 

Class 1 - Who we are and what we do 
(Organisational information, structures, locations and contacts) 
 
This will be current information only 

 

 
Website 

 

Who’s who on the Council  Website  

Contact details for Parish Clerk and Council members  Website  

 

Class 2 – What we spend and how we spend it 
(Financial information relating to projected and actual income and expenditure, 
procurement, contracts and financial audit) 

 
 
Website 

 

Annual return form and report by auditor Website  

Financial Standing Orders and Regulations Website  

Precept Website  

Finalised Budget Website  

http://www.arlingham.co.uk/
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Grants given and received None / N/A  

Members’ allowances and expenses None / N/A  

 

Class 3 – What our priorities are and how we are doing 
 
 

  

Parish Plan and Parish Design Statement None / N/A  

Action Plan Website  

 

Class 4 – How we make decisions 
(Decision-making processes and records of decisions) 
 
 
 

  

Agendas of meetings Website  

Timetable of meetings Website  

Minutes of meetings (as above) – N.B:  this will exclude information that is properly regarded 

as private to the meeting. 

Website  

Responses to planning applications Website – link to SDC 
planning portal 

 

Bye-laws None  

 

Class 5 – Our policies and procedures 
(Current written protocols, policies and procedures for delivering our services and 
responsibilities) 
 
Current information only 
 

  

Policies and procedures for the conduct of Parish Council business:  
 
Procedural Standing Orders 
Code of Conduct 
Financial Regulations 

Website  
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Action Plan 
 
Policies: 
Complaints Procedure 
Data Protection Policy 
Equality & Diversity Policy 
General Privacy Notice 
Grant Awarding Policy (Suspended) 
Publication Scheme 
Risk Management Scheme 
Social Media Policy 
Training & Development Policy 
Transparency Code 
 

 

Class 6 – Lists and Registers 
 
Currently maintained lists and registers only 

  

Register of Member’s Interest  Website  

 

Class 7 – The services we offer 
 
Current information only 
 

  

Allotments None / N/A   

Burial grounds and closed churchyards None  

Community centres and village halls None  

Parks, playing fields and recreational facilities Two – 1 Playground  
1 Playing Field 

 

Seating, litter bins, clocks, memorials and lighting 5 Benches & 2 picnic 
tables 

 

Bus shelters None  

Markets None  

Public conveniences None  
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Agency agreements None  

A summary of services for which the council is entitled to recover a fee, together 
with those fees (e.g. burial fees) 

None  

 

 

 
 
 
 
 
 
 
 
 
Contact details:      
 
Anna Stephenson - Clerk to Parish Council  01452 764120   (during office hours)  info@arlingham.co.uk 
 
 
Written Requests – Information held by us that is not published under this scheme can be requested in writing, when its provision 
will be considered in accordance with the provisions of the Freedom of Information Act. 

SCHEDULE OF CHARGES – if photocopying and mailing requested 
 
TYPE OF CHARGE DESCRIPTION BASIS OF CHARGE 

Disbursement cost Printing @ 10p per sheet 
(black & white) 

Actual cost *  

 Postage Actual cost of Royal Mail 
standard 2nd class 

* the actual cost incurred by the public authority 
 


